
General Cleanroom Procedure 

NOTE: Failure to follow these procedures can result in loss of cleanroom privilege 

and access. If you have any questions or concerns about something within the 

cleanroom please contact Seth Calhoun.  

 

ENTERING THE CLEANROOM 

1. ALWAYS SIGN IN ON 
THE COMPUTER 
BEFORE ENTERING THE 
CLEANROOM. Make 
sure that no one is 
using the tool that you 
need to be using. 
A. Sign in with your 

name. 
B. Select your Advisor 

or Company from 
the drop down list. 

C. Fill in the “Project” 
if applicable.  This is 
for organization 
purposes with 
certain companies. 
Otherwise, leave 
this blank. 

NOTE: If your 
Advisor/Company or Project is 
not on the list, please contact 
Amanda.bogeman@ucf.edu to 
add it. 

D. Select the 
equipment you are 
using from the drop 
down menu. 

E. Type in the date and 
sign in time. 
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2. Check to see what gases 
are being used currently 
using the sheet on the 
gas cabinet.  
A. If a gas you are 

going to be using is 
currently being 
used, write your 
initials next to the 
first person’s initials 
on the gas sheet. 

B. If a gas you need is 
not being used, 
open the cylinder 
and regulator and 
then write down 
your initials and 
machine being used 
on the gas sheet. 

 

 



3. If using the Samco RIE 
tool, turn on the 
roughing pump and 
blower located in the 
corridor behind the 
cleanroom. 

 
4. Enter the gowning 

room, making sure to 
step on the sticky mat 
before entering. 

 
5. If you are bringing any 

chemicals and will be 
storing them in the lab, 
you must put  BARCODE 
LABEL on to the bottle 
and then fill out the 
chemicals added sheet 
(one of which Is taped 
to the desk and one is 
on the wall of the 
gowning area). 

 



 
6. Put on BOOTIES, 

GLOVES, HAIRNET, 
CLEANROOM SUIT AND 
BEARD NET(if 
applicable) before 
entering the cleanroom. 
If you are not sure 
about the beard net 
contact Seth Calhoun. 

 
NOTE: ANYONE 
CAUGHT NOT 
WEARING PROPER 
EQUIPMENT WILL BE 
KICKED OUT OF THE 
CLEANROOM 

!!! 



7. Enter the cleanroom, 
making sure that you 
have everything you 
need. If you left 
something out of the 
gowning area you must 
FULLY GOWN DOWN 
then go outside, and 
the gown back up when 
reentering the 
cleanroom. When 
entering cleanroom 
ensure to step on both 
sticky mats.  

8. Proceed with your 
process.  

 

LEAVING THE CLEANROOM 

1. Ensure that all tools and 
machines used are 
properly shutdown and in 
their standby modes. If 
unsure of how to do this 
consult the SOP or call 
Seth Calhoun. 

 



2. Put any chemical or other 
hazardous waste into 
appropriate containers. 
A. For solvent/developer 

waste use the 
appropriate waste 
bottle in the left fume 
hood. 

B. For solid chemical 
waste (photoresist 
waste) put it in one of 
the two small white 
garbage cans located 
in the fume hood. 

 

 

 



3. Put any chemicals used 
back into their 
appropriate spots. 

 

 
4. Put any other materials 

used (Kapton tape, 
tweezers, stop watches, 
etc) back into their 
appropriate locations 

 



5. After ensuring steps 1-5 
are completed grab 
everything in the 
cleanroom that is yours.  

 

NOTE: ANYTHING LEFT 
IN THE CLEANROOM 
WITHOUT A NAME AND 
DATE ON IT WILL BE 
GIVEN TILL FRIDAY, IF IT 
IS STILL THERE FRIDAY IT 
WILL BE DISPOSED OF. 

!!! 
6. Exit the cleanroom to the 

gowning area. De-gown, 
either throw your 
hairnet, booties and 
gloves out if you will not 
be back for a few days OR 
if you will be using the 
cleanroom again put 
them in the plastic cubby 
hole on the desk and use 
the expo mark to write 
your initials on the front 
panel. 

 

7. Hang your suit up and 
exit the gowning area. 

 



8. If you finished any bottles 
of chemicals or are 
permanently removing 
any chemicals you MUST 
FILL OUT THE EMPTY 
CHEMICALS SHEET. Make 
sure you put down the 
barcode number of the 
empty chemical. There 
are two of these sheets, 
one taped to the desk 
next to the computer and 
one taped to the wall of 
the gowning are. You 
need only fill out one of 
the two sheets  

9. Close any gas bottles that 
only you were using. 
Erase your name from 
the gas sheet. 

  

 



10. SIGN OUT ON THE 
COMPUTER.  
A. Fill in the sign out 

time.  The computer 
will calculate your use 
time rounded to 15 
minute increments 
automatically. 

B. If using precious 
metal on the Evan E-
beam make sure to 
fill in the Gold or 
Platinum column with 
how many 
nanometers you 
deposited. Gold is the 
yellow column to the 
far right, and 
platinum is the grey 
one. 

 

 

 


